 SEQ CHAPTER \h \r 1PART III

CHURCH POLICY PROVISIONS

POLICY ON WEDDINGS

I.
CONCERNING MARRIAGE


A.
With few exceptions, the marriage of Christian people should always be performed in the church.  There is, however, little justification for a Christian marriage unless there exists a prior decision by the engaged couple to establish a Christian home.


B.
The pastors do not necessarily marry every couple that approaches them with this request.  It is their prerogative to accept or refuse the request for marriage.  The basis upon which such decisions are made is determined by the church and/or the pastor, and may vary according to the particular situation.  The presiding pastor shall have the final word in all matters pertaining to the wedding service.


C.
A prerequisite for marriage in the First Presbyterian Church is premarital counseling.  The pastors will not be a part of marriage intentions hastily conceived and little thought through.  The officiating pastor hopes to spend a significant amount of time in conference with the couple prior to the wedding.  These sessions will attempt to instill the marriage event with deep Christian meaning and may consist of conversation about any matters of significance in the marriage relationship.  Only in exceptional circumstances will the pastors of this church marry a couple without marriage counseling.


D.
No date or time for a wedding ceremony may be set without the approval of the pastor, and the party should confer with the pastor well in advance of the desired date.


E.
One of the pastors of this church will conduct the marriage services of those in this congregation.  If the party should desire to ask another ordained pastor to participate in the service, they must consult the Pastor of this church, and the session will extend the invitation to the visiting Pastor.  (See Book of Order and the Manual of Operations, Presbytery of the Pines.  The Committee on the Ministry of Pines Presbytery has recommended, and the session concurs, that any visiting pastor participates as a guest pastor and that the service is to be under the direction of the pastor (or associate) of the church.


F.
In performing the marriage ceremony, the pastor acts as a representative of the State as well as of the Church of Jesus Christ.  As such, he or she should ascertain that the legal prerequisites to marriage have been carried out.  The marriage requirements according to the laws of the State of Louisiana are found in Section II.

II. REQUIREMENTS FOR MARRIAGE IN LOUISIANA


A.
1.
Both parties must be of legal age, eighteen (18).  If either party is sixteen (16) or seventeen (17) years old, both parents (or a guardian) must appear in person with the parties to sign for them.  If the parents are divorced, the one who has legal custody of the applicant must appear and bring copies of the custody papers.  If the parents have joint custody, both must sign.  Also, the parent(s) must bring picture identification, preferably a driver’s license.



2.
If either party is fifteen (15) years old, or younger, besides the consent of the parents (or custodial parent), permission to marry must be secured from Juvenile Court, signed by the appropriate Judge in Caddo Parish, only if they are Caddo Parish residents.  This must be brought to the clerk of court’s office.  Residents of other parishes would go to their Juvenile Court for consent.  (In Orleans Parish, judges of the First City Courts render this service.)


B.
Photostatic copies of birth certificates are required for proof of age.  If no birth certificate is on file, a waiver can be obtained through the district judge if proof of age can be established by driver’s license.  All parties must provide Social Security numbers.


C.
A seventy-two (72) hour waiting period is required between the time of the license purchase and the performance of the ceremony.  In order to marry within this period, the parties must secure a special waiver from a district judge in the State of Louisiana, except in the Parish of Orleans where judges of the First City Courts render this service.  The written waiver must be attached to the marriage license before the ceremony can be performed.  Marriage licenses may be used in any parish in the state.


D.
Licenses may be purchased from the clerk of court’s office Monday through Friday from 8:30 a.m. to 4:30 p.m.  This office is closed on Saturdays.  The fee for the license is $26.00, cash.  The license must be purchased in the state in which the marriage will take place.  Out-of-state applicants must also submit birth certificates.


E.
If either or both of the applicants have been divorced for six months or less, they must bring a copy of the final divorce decree (judgment) with them at the time of the application.


F.
Two witnesses are required to sign the marriage license at the time of the ceremony.

G.
The license is valid for thirty (30) days.  If not used by then, it must be returned to the clerk’s office to be renewed.


H.
The original marriage license is given to the married couple by the pastor, and the bottom part (process verbal) is mailed to the clerk’s office for recording.


I.
Pastors are required to register with the clerk of court in the courthouse according to Act 229 of 1952.

III. USE OF SANCTUARY AND CHAPEL FOR WEDDINGS

Reservations for the church sanctuary or chapel for marriage services and rehearsals shall be made through the church office (phone 222-0604).  (Seating capacity of sanctuary, 800; chapel, 200.)

Weddings are scheduled for the entire day to accommodate preparations and clean up.  The couple is responsible for informing florist, photographers and wedding party of their schedules, as well as for cleaning the Sanctuary or Chapel after the wedding.

The bridal room, located off the narthex of the chapel, is available for bride and attendants.  There is a covered walkway from chapel to sanctuary.

The wedding ceremony is an act of worship.  Therefore, the music, decorations, and dress of the wedding party must be in keeping with the nature of the occasion.

The bride and the groom will sign an agreement that First Presbyterian Church is not liable for the loss or damage to the possessions or property of the wedding party, guests, or any professional vendor hired by the wedding party.


The use of alcohol and tobacco is not permitted on church property.


A.
MUSIC – All music to be used in the marriage service must be appropriate for a worship service, and all selections must be approved by the organist/choir director.  Secular music may be used at the reception.  The organist/choir director must approve anyone else to be invited to provide music for the service.  The organist’s fee for sanctuary and chapel wedding and rehearsal is $125.00.  (additional fees may apply if vocalists/instrumentalists are involved.  The fee is determined by the participating musicians and paid to them directly.)


B.
FLOWERS AND DECORATIONS – Neither the sanctuary nor the chapel is an auditorium.  The pulpit, communion table, baptismal font, and pulpit Bible are not to be removed, altered, or concealed by decorations.  Decorations must not injure the facilities or property of the church, (including pew hooks - no adhesive of any kind may be used) and proper candle holders and non-drip candles are to be used. All greenery or foliage must be kept away from any open flame.  Flowers and decorations must be simple and tasteful, so as not to detract from the marriage ceremony.  The parties should consult the wedding coordinator in planning the decorations.  If the bride wishes flowers from the wedding to be used Sunday morning, she should call the church office to make arrangements early in the planning.  Otherwise, all decorations are to be removed as soon as the wedding is over - NO EXCEPTIONS.  For safety reasons, birdseed, rice, and soap bubbles may not be used.  Aisle runners also may not be used.

C.  PHOTOGRAPHS – A wedding service in the Presbyterian church is a service for the worship of God.  The following policy seeks to guide and regulate the taking of photographs in a manner consistent with this.  The bride and groom must make sure that a copy of this policy is given to the professional photographer whom they employ, and they are responsible for informing their families that photographs must not be taken during the wedding.

1.
The wedding service begins with the prelude and ends when the pastor exits the sanctuary or chapel.  No photographs may be taken in the sanctuary or chapel during the service by either the attendees or the professional photographer.
Photographs pre-wedding . . . photographs should be taken and all unnecessary equipment removed from the sanctuary or chapel at least 30 minutes before the service is scheduled to begin.

If the photographer has any question concerning these guidelines he or she should contact the wedding coordinator prior to the service.

The one allowable exception to this rule is the taking of a “time exposure” (no flash) from the balcony of the sanctuary or from the narthex of the chapel as the bride and groom leave the service.



2.
Photographs after the service – The pastor, the wedding party, and the families of the bride and groom may, if desired,  reconvene in the sanctuary or chapel after the service for photographs.  Photographs involving the pastor should be taken first in order that he/she may be free to attend to other duties.




One of the Pastors from our Church should meet with all non-member couples

prior to booking a wedding date and let them know about these church policies.  The wedding coordinator’s function is to be there and make sure these policies




are adhered to.

D.
VCR AND AUDIO TAPING



1.
Only existing lighting in the sanctuary or chapel is to be used while videotaping.  Additional lights, such as flood lights and lights on cameras, are not acceptable.  Any flashing light on the camera must also be covered.



2.
No video cameras are permitted on the main floor of the sanctuary or chapel.




Operators are to be inconspicuous.



3.
Inconspicuous placement of cameras is permitted as follows:




a.
Sanctuary-side balconies or back balcony.




b.
Chapel - chancel only.


4.
All wiring for videotaping must be kept off aisles and hallway floors.


5.
For audio-taping the ceremony, the bridal party should consult the church’s audio-visual committee through the church office.

E.
REHEARSAL

The pastor has the responsibility for conducting the rehearsal.  The church has a wedding coordinator to help direct the wedding and rehearsal.  If the parties wish to use the service of another consultant, they should contact the pastor prior to such an invitation and make sure that the consultant is informed of the church’s wedding policy.  The wedding rehearsal will take place in the sanctuary or chapel, and is to be conducted efficiently, reverently, and without undue confusion.  Punctuality is required by all concerned.

F. 
USE OF CHURCH FACILITIES FOR RECEPTIONS

For receptions the church facilities include the parlor, Presbyterian Women’s suite, dining room, gym, kitchen, room L-6, memorial garden, and courtyard.  The church can provide complete kitchen equipment: glass punch cups and plates to serve 250; silver punch bowl with tray, ladle, and cups; silver coffee service with tray; three silver cookie trays; and a silver container for flowers.  Any outside caterers should contact the church food services director.  The wedding party must provide table linens.





Refreshments shall be non-alcoholic.





Rice and birdseed are prohibited.





Any damage will be the responsibility of the wedding party.

Information on the use of facilities for weddings and receptions:


1.
From the chapel or the sanctuary have guests enter the dining area through the patio.  In case of rain, there are two exits from the sanctuary into the hallway that lead into the dining area, and one from the chapel to the hall and one from the chapel into the parlor.


2.
Traffic flows naturally through two doors into the dining room and two into the gym.


3.
For small receptions, the dining area should be sufficient.


4.
There are two folding doors in the dining area: one screens off the kitchen area, and the other closes off the dining room.


5.
For larger receptions, the church has tables which may be set up in the gym.  These would , however, need linens.


6.
The dining table has three leaves; so it can be used in a variety of sizes.  There are protective pads for the whole table.  If a cloth is used, the protective pads should also be used.


F.  CLEAN-UP RESPONSIBILITIES

Wedding party will be responsible for removing all personal items including food, drinks and coolers from the bridal room and the Presbyterian Women’s suite if used, immediately following the ceremony.

IV. WEDDINGS OF NON-MEMBERS

The congregation of First Presbyterian Church is pleased to make the chapel of this church available for the weddings of non-members on the terms set forth in this section.  However, the facilities will not be available for wedding receptions of non-members.  They must also agree that the marriage ceremony itself will be conducted within the guidelines established in this manual for the marriage of members of this church.

The couple must undergo pre-marital counseling.  If the counseling is not performed by a pastor of this church, then the pastor who counsels the couple shall certify to the pastor of this church that he or she has counseled the couple, that the couple understands the significance of the marriage relationship and its meaning in the context of the Christian faith, and that the couple demonstrates the maturity and commitment required for a successful marriage.

All of the guidelines set forth in Section III, with the exception of Part F (Receptions), of this Part shall be fully applicable to weddings of non-members.  Non-members shall cooperate with the pastors, organist/choir director, wedding coordinator, and sexton of this church in the planning and celebration of their marriage.  A pastor of this church and/or a wedding coordinator will direct (or be present for) the rehearsal and wedding.  Non-members may not reserve the chapel for a wedding more than four months prior to their wedding.


Non-Member Fee . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .$750.00



(This is in addition to other scheduled fees.  A non-refundable 50% deposit of



the non-member fee must be paid to secure the wedding date on the calendar.)

COSTS AND FEES FOR MEMBERS OF FIRST PRESBYTERIAN CHURCH

This form is to be completed in consultation with the pastor in charge, and if the reception is to be at the church, with the food services director also.  A refundable $150.00 deposit is required and must be paid to secure the wedding date on the church calendar.  The total amounts due two weeks prior to the wedding, and payment should be made by check, payable to First Presbyterian Church and delivered with this form to the church business office.. An honorarium for the officiating clergy is not reflected in these fees. 

MUSIC FEES

All fees pertaining to the organist, additional musicians, and soloist are to be discussed with the church organist/choir director These fees will be negotiated with and paid directly to the individuals by the family.
WEDDING AND REHEARSAL FEES (WITHOUT RECEPTION)

Sexton . . . . . . . . . . . . . . . . . . . . . .  . . . . . 
$ 80.00
                    


Housekeeper . . . . . . . . . . . . . . . . . . . . . . . .   $ 35.00
                    

Church candelabrum (if used) . . . . . . . . . 
$ 30.00 
                    


Sound System Operator . . . . . . . . . . . . . .. .
$ 30.00
                    


Security Officer (required)


($25.00 per hour with 3 hour minimum) . . .
$ 75.00
                    
WEDDING AND REHEARSAL FEES (WITH RECEPTION)

Church food services director . . . . . . . . . .
$100.00
                    

Sexton . . . . . . . . . . . . . . . . . . . . . . . . . . . .
$100.00
                    

Housekeeper . . . . . . . . . . . . . . . . . . . . . . .
$ 65.00
                    

Additional housekeepers (each) . . . . . . . .
$ 65.00
                    

Church candelabrum (if used) . . . . . . . . . 
$ 30.00
                    

Silver (if used) . . . . . . . . . . . . . . . . . . . . .
$ 15.00
                    

Sound System Operator . . . . . . . . . . . . . .
$ 30.00
                    

Security Officer (required)


($25.00 per hour with 3 hour minimum)
$ 75.00
                    

*Punch (see chart below) . . . . . . . . . . . . .


                    

*Coffee (see chart below) . . . . . . . . . . . . .


                    



Silver (if used) 


$15.00

                   



Punch and coffee charges:

Minimum



$ 15.00
                    




100 - 200 guests


$ 30.00
                    




200 - 300 guests


$ 50.00
                    




Over 300 guests 


$ 50.00 (& up)                    

Gym (if used for reception)


$100.00
                    




TOTAL . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
                    





LESS DEPOSIT . . . . . . . . . . . . . . . . . . . . . . . . . .                   





BALANCE DUE . . . . . . . . . . . . . . . . . . . . . . . . .                   
DATE:                                                      PAID IN FULL

SIGNATURE 
COSTS AND FEES FOR NON-MEMBERS OF FIRST PRESBYTERIAN CHURCH

This form is to be completed in consultation with the pastor in charge. A non-refundable 50% 

deposit of the non-member fee must be paid to secure the wedding date on the church calendar.  An honorarium for officiating clergy is not reflected in these fees.
NON-MEMBER FEE FOR CHAPEL

$750.00
                    

(This is in addition to other scheduled fees)

MUSIC FEES
All fees pertaining to the organist, additional musicians, and soloist are to be discussed with the church organist/choir director.  These fees will be negotiated with and paid directly to the individuals by the family.


WEDDING AND REHEARSAL FEES
Sexton . . . . . . . . . . . . . . . . . . . . . . . . . . .
$ 100.00
                    


Housekeeper. . . . . . . . . . . . . . . . . . . . . . .
     65.00
                    

Security Officer (required)


($25.00 per hour with 3 hour minimum . . . . $   75.00
                    

Church’s candelabrum (if used). . . . . . . .
$   35.00
                    





TOTAL . . . . . . . . . . . . .



                    





     LESS DEPOSIT . . . .  



                   






BALANCE DUE . . . . . .



                    

The total amount of all fees is due two weeks prior to the wedding date, and payment should be made by check, payable to First Presbyterian Church and delivered with this form to the church business office.

DATE                                  PAID IN FULL

(Signature)
We have met with the pastor at First Presbyterian Church and have read the policies concerning weddings at the church.

It is our desire to be married at First Presbyterian Church and we agree to abide by the policies.

We agree the First Presbyterian Church is not liable for the loss or damage to the possessions or property of the wedding party, guests or any professional vendor hired by us.

The fees which apply to us will be paid in the manner outlined in the policies.

(Bride’s signature)




(Date)


(Groom’s signature)



(Date)

